
 
Laura Jester 
16145 Hillcrest Lane ~  Eden Prairie, MN 55346 
Phone (952) 270-1990 

 
INVOICE 

 
DATE: NOVMEBER 8, 2015 

TO: 
Bassett Creek Watershed Management Commission 
c/o Sue Virnig, Deputy Treasurer 
City of Golden Valley 
7800 Golden Valley Road 
Golden Valley, MN 55427 

FOR: 
Watershed Administration Services for October 2015 
 

DESCRIPTION HOURS RATE/HR AMOUNT 
Administration – Correspondence, program coordination, general administration:  
Phone and email correspondence with various Commissioners, TAC members, 
consultants, residents, developers, and other stakeholders. 
 
Coordination of various projects, meetings, and programs including tracking CIP 
project implementation and updating CIP Project Update Chart; writing, printing, 
mailing letter to residents near 2017CR-P Plymouth Creek Restoration Project site and 
preparing for public meeting including developing virtual tour of site; assisting with 
proposal for feasibility study for 2017CR-M Main Stem Restoration Project; assisting 
with NEMO workshop planning; writing WMWA newsletter articles; writing thank you 
notes to CAMP volunteers; picking up CAMP samples; visiting River Watch site with 
Minneapolis College Preparatory School (new to River Watch); coordinating and 
assisting with website redevelopment project including writing content, gathering 
data and information, coordinating and corresponding with BCWMC Engineer, 
Recording Secretary, Dan Johnson, etc. 

  52.0 $67 $3,484.00 

Administration – Meeting attendance: 
10/7/15 NEMO Workshop 
10/13/15 WMWA Meeting 
10/15/15 Commission Meeting 
10/26/15 2017CR-P Plymouth Creek Restoration Project Tech Stakeholder Meeting 
10/26/15 2017CR-P Plymouth Creek Restoration Project Public Open House 
10/27/15 Meeting with Metro Blooms and Harrison Neighborhood Assoc 
10/27/15 Meeting with Minneapolis staff re: SWLRT drainage issues/mapping 

15.75 $67 $1,055.25 

Administration – Preparing agendas, meeting materials, meeting notes, follow up: 
Develop meeting agenda and materials and review relevant documents and invoices 
for regular BCWMC meeting, send materials to Recording Secretary for distribution; 
review draft meeting minutes; prepare follow up task list for staff; prepare for 11/5 
TAC meeting  

17.5 $67 $1,172.50 

 
SUB-TOTAL INVOICE 

 
85.25 

 
$67 

    
$5,711.75 

Materials and Supplies (postage, printing letters, laminating meeting announcement 
signs, ice for CAMP samples, parking) 

 
 + $149.49 

 
Registration for Minnesota Association of Watershed Districts 

 
+ $285.00 

 
TOTAL  

 
+ $6,146.24 

 
Less amount over $5,150 maximum billing allowed (held for future billing) 

 
- $996.24 

 
TOTAL INVOICE 

 
$5,150.00 

Laura Jester
Text Box
Item 4Ci.
BCWMC 11-18-15







Billing Information:
Laura Jester
16145 Hillcrest Lane
Eden Prairie, MN 55346
(952)270-1990
laura.jester@keystonewaters.com

Shipping Information:
Laura Jester
16145 Hillcrest Lane
Eden Prairie, MN 55346
(952)270-1990

Payment Information:
Payment Method: Credit Card
Card Type: Visa
Name on Account: Laura Jester
Credit Card #: xxxx-xxxx-xxxx-1557
Authorization Code: 017423

Subtotal: $285.00

Tax : $0.00

Total: $285.00

Balance Due: $285.00

Minnesota Association of Watershed Districts
Invoice# 0000002053
Invoice Date: 10/17/2015 08:33:05

Items
QtyItem # Description Price Each Total
1 2015_PreConfWrkShpPre-Conference Workshop Selection 

• Price Each: $85.00 
• Workshop Name:Community Response to Changing 

Landscapes and Climate +$15.00 
• Name(s):Laura Jester

$100.00 $100.00

1 2015_reg185 1. Meeting & Tradeshow Registration 2015 

• Your Organization:Bassett Creek Watershed Management 
Commission

• Registrant name(s):Laura Jester

$185.00 $185.00

If you have any questions concerning this invoice, contact us immediately:
Phone: 6514528506
FAX: 6516868679
E-mail: mnwatershed@aol.com
Website: shop.mnwatershed.org

Thank you for your business!
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